
[image: image4.png]



EUROPEAN COMMISSION

Directorate-General for Competition

Policy and Strategy

Directorate A 

Training of National Judges in EU Competition Law 

Justice Programme 

	
	

	
	


APPLICATION FORM 

Reserved for the European Commission 

	GREFFE

	

	Date of receipt:

Reception Number :


	Number
	Project number

	CFP HT.5112
	


	 Acknowledgement of Receipt


This page will be returned to you when we have received your application form. Please therefore complete the information below clearly:

	Name of promoting organisation
	

	Name of contact person
	

	Street Number - Street
	

	Country code - Post code - Town/City
	

	Title of proposal:



	Date of dispatch of the proposal
	…….... / ..…….. / ..……..


__________________________________________________________________________________

Reserved for the European Commission:

We acknowledge receipt of your application for funds concerning the above-mentioned proposal:


	Year
	Programme
	Project number

	2018
	ToJ-CFP HT.5112
	


Please use this reference number in all correspondence with the European Commission.


Yours sincerely,


Date:

	A.
APPLICANT


	Monobeneficiary                                                                                                                       Multibeneficiary 


	Legal Name  
	

	Organisation legal status

	

	Brief description of the organisation's activities and general aims:
	


Head Office

	Street
	

	Number
	

	Post code
	

	Town/city
	

	Country
	

	Website
	http://


Department (Name of the department/institute carrying out the work)
	Not Applicable 
	

	Same as organisation address
	


	Department Name 
	

	Street
	

	Number
	

	Post code
	

	Town/city
	

	Country
	

	Website
	http://


Contact person (Person in charge of the proposal)
	Name
	Mr□   Ms□
	

	Position in the organisation 
	

	Department
	

	Street
	

	Number
	

	Post code
	

	Town/city
	

	Country
	

	Telephone
	++
/

	E-mail
	


	Do you benefit from an operating grant from an EU institution?
	□ YES 

□ NO

	If yes, please indicate the EU institution and Directorate General as well the period for which the operating grant is awarded.


Authorised signatory legally representing the organisation
	Name
	Mr□   Ms□
	

	Position
	


The undersigned certifies that all information given in this form is accurate.
	


Date 
Signature
Stamp of the organisation

	B.
 project outline


	B.1
GENERAL INFORMATION


	Title of the project (max. 200 characters, including spaces)
	                                                                                                  


	Acronym/short title (max. 25 characters)
	


	Which action(s) / measure(s) does your project implement?
	


	Which objective(s) does your project address? Please refer to the Call for Proposals.
	

	What is the European added value (see section 2.1) achieved by your project?

	

	Which is your target audience in line with section 2.2?


	

	Please refer to section 4 of the Call for Proposals, and state clearly:
· Which Thematic Priority/Priorities does your project address?

· Does your project comply with any of the Preferences? If yes, which?


	



	Estimated total number of participants

	


	Estimated number of participants  per Member States

	Austria
	
	France
	
	Malta
	

	Belgium
	
	Germany
	
	The Netherlands
	

	Bulgaria
	
	Greece
	
	Poland
	

	Croatia
	
	Hungary
	
	Portugal
	

	Cyprus
	
	Ireland
	
	Romania
	

	Czech Republic
	
	Italy
	
	Slovakia
	

	Denmark

	
	Latvia
	
	Slovenia
	

	Estonia
	
	Lithuania
	
	Spain
	

	Finland
	
	Luxembourg
	
	Sweden
	

	 
	
	
	
	United Kingdom

	

	Estimated number of participants per Candidate Countries

	Albania
	
	Montenegro
	
	
	


	Duration of project
 

	 

	Date(s) and Place(s) of the event(s):
	Date

Place

Organiser




	Total eligible costs

	Euro

	Grant requested from the Project
	Euro

	%  of total budget estimate

	


	B.2
summary


	Please provide a short description of your proposal (max 2000 characters) including a brief overview of the main activities, the partnership and the expected results (parts of this summary may be published on the DG Competition website).

	


	B.3
Other projects DIRECTLY related to this proposaL


	Have you, or any of your partners, already obtained financial support (grants/contracts) for a project directly related to this proposal within this programme or under other EU programmes/initiatives in the last 3 years?
	□ YES (please fill the table below) 

□ NO


	Year
	EU Funding Source 

(Programme

or

Initiative)
	Title and reference number of the action  

	Contracting organisation 

	Duration

(months)
	Amount

(Eur)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	
	
	
	
	
	


Please add rows if necessary 

C.
justification, impact and results of the project

	C.1.
Justification for the proposal 

	1. What are the specific aims of the project? How does your project address the call priority(ies) under which you are applying? 

	
	

	2. If your proposal is combined with other proposals presented in this selection year, please explain the interdependence with the other proposals and the expected added value. (max 1500 characters)

	
	

	3. If your proposal is directly related to other previously funded projects (see section B.3 above), please explain this relationship and the expected added value. (max 1500 characters)

	
	

	4. Which target group and which needs does your project address? How did you identify them? (max 2000 characters)

	
	

	5. How are you going to reach the target group of participants? What is your marketing strategy? Which communication channels/tools will be used to convey the messages to your target groups? Which stakeholders or other organizations could be supporters and multipliers of the promotion strategy?  (max 2000 characters)

	
	


	C.2. 
results and impact

	1. What are the expected results of the project? How will the target group of the project benefit concretely from the project results and what shall change for them? 
Note: 

Results are changes that arise for the target group after the completion of the project (e.g. improved knowledge, increased awareness and confidence). Results must be distinguished from outputs, which are produced with the resources allocated to the project (e.g. training courses, conferences, seminars, publications).

	
	

	
	

	2. What will be the approach and the methodology to attain the objectives and the expected results? 



	
	

	3. How are you going to measure / evaluate these results? 



	

	4. Are the project results likely to have a long-term impact? How will the sustainability of the project’s results be assured? 

Note:
In this part, you should focus on the expected long-term impact of your project. The long-term impact refers to the effect that can be observed after a certain period following the completion of the project and may affect either the target group of the project o other groups to which the project’s results might be transferred (multiplier effect).


	

	5. How do you plan to disseminate the information about the project, its activities and results?



	

	
	


D 
partners

Please provide information on all partners (main beneficiary, co-beneficiary or associate partner) using the table below. 

	D.1.- overview of partners


	N°
	Main beneficiary, co-beneficiary or associate partner 

	Country 
	Name of organisation/institution in national language

	Organisation  type 
	Contact person


	Street and No

Town/City

Post code

Country


	Telephone /

E-mail

	P1
	
	
	
	
	
	
	

	P2
	
	
	
	
	
	
	

	P3
	
	
	
	
	
	
	

	P4
	
	
	
	
	
	
	

	P5
	
	
	
	
	
	
	

	P…
	
	
	
	
	
	
	


N.B. Attach the partners' letters of intent 
	D.2. 
characteristics of the partnership

	Describe the partnership of the organisations implementing the project (applicant, co-beneficiary, associate partners). Why the partnership is the best to attain the objectives of the project and what is its value? How you will ensure coordination with the partnership? (max 2000 characters)


	


	E. 
Organisation and management of the project 


	E.1.
Work Plan  AND IMPLEMENTATION TIMETABLE


	Please describe the project’s activities, focusing on:

- duration, 

- working methods & partners involved
- the expected outcomes,

- the total number of staff days (broken down by the categories Manager, Researcher/Teacher/Trainer, Technical,  Administrative) and the role of each partner involved.
 


	Activity 
	Duration 
	Working methods & partners involved
	Expected Outcomes
	Number of Staff Days

	1)
	
	
	
	

	2)
	
	
	
	

	…
	
	
	
	

	
	
	
	
	


	E.2.
Description of Project costs

	

	Please describe the estimated costs of the project and the amount of funding considered necessary to fulfil the objectives. How do you intend to allocate the budget? (max 2000 characters)
Note:

This section should reflect the financial plan and the breakdown of the estimated costs in Annex 3 by providing an overview of the resources needed to implement the action and fulfil the expected outcomes.

	


F.
ANNEXEs
Compulsory documents:
Annex 1: 
Overview of required annexes 

Please tick the boxes corresponding to the all the documents contained in your application. If you annexed extra documentation, please use this document to list it.
Annex 2:
Electronic copy of the complete application (on CD or USB)


Please make sure that the electronic copy corresponds to the original submitted by you, included signatures, dates and stamps.

Annex 3:
Financial Plan and Detailed forward budget dated and signed

The template is available on our website: http://ec.europa.eu/competition/calls/proposals_open.html. Please insert as much detail as possible (eg. Travel of 10 Finnish judges instead of Travel for 10 participants).
For meals and accommodation costs please consult the reference table establishing applicable unit costs by country on our website.
Annex 4:
Financial Identification Form (ORIGINAL) dated and signed accompanied by supporting document, if applicable.

Download all EU languages:
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm 
Annex 5:
Legal Entity Form (ORIGINAL) dated and signed accompanied (if applicable) by supporting document and proof of VAT registration

Download all EU languages:
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm
Annex 6:
Declaration on honour (exclusion criteria and financial capacity assessment) 
The template is available on our website: http://ec.europa.eu/competition/calls/proposals_open.html. 

Necessary supporting documents include for:

a)
Low value grants (≤ EUR 60 000) = only a declaration on honour

b)
Grants > EUR 60 000 = a declaration on honour and the annual accounts for the last closed financial year (not obligatory for public bodies
).

For newly created entities, the business plan might replace the annual accounts.
Annex 7:
Operational capacity assessment


Necessary supporting documents are:
a. The organisation's activity report (if available)

b. An exhaustive lists of previous projects/grants and activities performed in the last 3 years (If applicable) and connected to the policy field of a given call or to the actions to be carried out (for this purpose fill-in section B.3 of this application form);

c. A short narrative description of which existent professional competencies/ resources will be used to implement the project and/or CVs of the key staff/project leaders assigned to the project (i.e. the staff members included in the Financial Plan and Detailed forward budget in section A.a)
d. An inventory of natural or economic resources involved in the project (if applicable)
Annex 8:
 Staff's salary grids (ex. supporting documents: salary slip).

To be reimbursed based on real costs incurred for staff. 
Annex 9:
 In case of partners

Documents from these partners: 
Co-beneficiary: letter of intent, details according to Annexes 5, 6 and 7

Other partners: letter of intent

Please use the following cover pages to present your ordered Annexes:
ANNEX 1
Overview of required annexes
ANNEX 2
Electronic copy of the complete application (on CD or USB)
ANNEX 3

Financial Plan and Detailed forward budget
ANNEX 4
Financial Identification Form 
ANNEX 5
Legal Entity Form + supporting documents
ANNEX 6
Declaration on honour - exclusion criteria and financial capacity assessment 

ANNEX 7
Operational capacity assessment 

ANNEX 8
Staff's salary grids
ANNEX 9

Partners documentation (Co-beneficiary and other partners)
� Examples: non-profit organisations (private or public), public authorities (national, regional, local), international organisations, universities, educational institutions, research centres, companies etc. 


� Please indicate the number of participants referring to the target audience defined in the Call for Proposals (section 2).


� Please note that the costs related to the participation of DK and UK are not eligible for reimbursement. See section 2.2 of the Call for Proposals.


� See footnote 3.


� Please note that the action can start only after signature of the grant agreement, which is expected to be signed in November 2019 at the earliest.


� In case of activities organised by other beneficiaries in a multi-beneficiaries Grant Agreement.


� Maximum possible rate of co-financing of the eligible costs: 80% as normal maximum rate, 90% in exceptional and duly justified cases (see section 7.2 of the Call). 





� Please specify in the table accordingly. A co-beneficiary partner is a partner receiving funding. An associate partner is a partner not receiving funding.


� Please provide this information also in EN translation.


� This Annex does not need to be submitted if the Applicant is a government body (e.g. ministry, local, regional national or federal government authority or other public body) or a public university.
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